
Request for Certificate of Occupancy

City of San Diego
Development Services Department

9601 Ridgehaven Ct.   Ste 220 S

(858) 492-5070   Fax (858) 492-5098

Printed on recycled paper. Visit our web site at www.sandiego.gov/development-services.
Upon request, this information is available in alternative formats for persons with disabilities.

DS-19 (06-06)

MAIL

A Certificate of Occupancy may be requested when the Building Permit and all associated permits for a construc-
tion project have passed all final inspections.

For each Certificate a check for $5.00 made payable to the "City Treasurer" must accompany the request.

Please provide the following information:

Allow between 2 to 3 weeks for processing.

Please designate whether you would like the Copy of Certificate of Occupancy mailed OR if you like to be
called to pick it up:

PICK UP

You will be notified by phone when the Certificate
of Occupancy is ready.  It may be picked up at:

City of San Diego
Inspections Services

9601 Ridgehaven Ct.   Ste 220
San Diego, CA  92123

Office hours are 7:00 am to 3:00 pm for pick up

*Certificates of Occupancy will not be issued for single family houses or duplexes*

San Diego, CA  92123

Inspection Services

Contact Person :

City/Sate/Zip :

Street Address :

Phone No. : Fax No. :

Name:

Phone No.:

BUILDING PERMIT/APPROVAL #:

JOB ADDRESS:

BUILDING PERMIT/APPROVAL #:

BUILDING PERMIT/APPROVAL #:

JOB ADDRESS:

JOB ADDRESS:
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MAIL
A Certificate of Occupancy may be requested when the Building Permit and all associated permits for a construc- tion project have passed all final inspections.
For each Certificate a check for $5.00 made payable to the "City Treasurer" must accompany the request.
Please provide the following information:

  Allow between 2 to 3 weeks for processing.  
Please designate whether you would like the Copy of Certificate of Occupancy mailed OR if you like to be
called to pick it up:
PICK UP

  You will be notified by phone when the Certificate  
of Occupancy is ready.  It may be picked up at:
City of San Diego
Inspections Services
9601 Ridgehaven Ct.   Ste 220
San Diego, CA  92123
Office hours are 7:00 am to 3:00 pm for pick up
*Certificates of Occupancy will not be issued for single family houses or duplexes*
San Diego, CA  92123
Inspection Services 
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